Taft College Print Shop Work Order Request Form

@ TAFTCOLLEGE

Work Order Request Form

lofl

REQESTORS INFORMATION

Requestors Name:

Email Address:

Department: |

Phone Number: |

WORK ORDER DETAILS

Date Needed By:
Number of Copies or Sets:

Number of Sheets in Original:

Collation: BATCH
Staples: INONE |
Punched: TWO HOLE
Printing Sides: DOUBLE SIDED
Paper Type: IMATTE |
Paper Size: [11x17 LEDGER |
Custom Size:
Finishing Types: NONE
Booklets: [NO | Size:[N/A | Cover Type{SAME AS INSIDE__|
Special Requests or
Additional Instructions
BOOKSTORE USE ONLY
Bookstore Printed Name:
Bookstore Signature:
Date/Time:
Quoted Price:
Estimated Completion Date:
REQUESTORS USE ONLY
Requestor's Signature:
Requestors Decision:

11/14/2019
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